[image: image1.jpg]DALt [0 RUTT S50
9 AT,
OV\4E «KYPT

3
o A
& Q0O o
G |y

b, 955
RSHia0's 50 $ 1L

00 aIMHHHCTPATHBHO-X0351H CTBEHHOI] 4acTH
I'BY «Kyprambimckuii MICHXOHEBPOJIOrHYeCKH i HHTepHAT»

1. O6mue nosioxkeHus

I.1. Hacrosimee nonoxenue OTpPENCIACT Ha3sHAYCHHeE, LeH, 3a1auH, GyHKIMY,
TpaBa, — OTBETCTBEHHOCTh M  OCHOBBI  JEATEIbHOCTH aIMHHUCTPATUBHO-
XO3AHCTBEHHON YaCTH yuperk1eHus (manee - yacTn);

1.2, AIMMHUCTpaTHBHO-X035HCTBEeHHAY HacTb OCYIIECTBIIIET aMUHHCTPATHBHOE
U XO3SUCTBEHHOE 00cny)uBanue I'BY «Kypramsimckuii IICUXOHEBPOJIOTHYECKUIA
HHTEpHAT» (Hasiee YupexkaeHue);

1.3, AnMMHHCTpaTHBHO-XO03siiCTBeHHAS 1aCTh  ABISIETCS  CaMOCTOSTELHBIM
CTPYKTYPHBIM MOJpa3feNieHneM YupeaeHus. Co3nmaercs u JUKBUIUPYETCS
IPUKa3oM  nmupekTopa VYupexnaenus. [lomuumnsercs AUPEKTOPY YupexueHus,
3aMECTHUTEIIIO TUpeKTopa o AXY;

1.4 B cBoelt pmesrenpHOCTH AIMUHUCTPATUBHO-XO3IMCTBEHHAS  YacTh
PYKOBOICTBYETCS NEHCTBYIOIIHM 3aKOHONATENbCTBOM, HOPMATHBHO-IIPABOBBIMH
aKTaMH ¥ METOAWYECKMMH MaTepHalaMé o BOIIPOCaM aJIMHHUCTPHUPOBAHUS U
X035HMCTBEHHOIO 00CITy)KUBaHu3, OpraHU3allMOHHO-PACIIOPSJUTENbHBIMU
JIOKYMEHTaMH Y UPEKICHHUS U HACTOS MM MIOJIOXKEHUEM;

1.5. lesitensHOCTD aAMUHHCTPAaTUBHO-XO3SIHCTBEHHON 4acTH OCYIIECTBIISIETCS Ha
OCHOBE  TEKYIIEro M  MEepCHeKTHBHOI'O IUTaHUPOBAHUS,  [EPCOHAIBHOMN
OTBETCTBEHHOCTH PabOTHUKOB 3a HaIIeXKalllee MCIIOIHEH e BO3JIOXKEHHBIX Ha HUX
AOJDKHOCTHBIX 00A3aHHOCTEH U OTIEeIbHBIX NIOpy4YeHHI PyKOBOJCTBA,

1.6. PyxoBozactso u APYTHE COTPYIHUKHU aJIMMHUCTPATHBHO-XO039HCTBEHHOM 4acTu

Ha3sHaA4YaroTCsl Ha JOJDKHOCTU U OCBO60)K,£[&IOTCSI OT 3aHUMAaEMBIX HOJKHOCTEH
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1.7. KBamudukanuoHHbIe TpeOOBaHMs, (YHKIMOHATIbHBIE 00s3aHHOCTH, IIpaBa,
OTBCTCTBCHHOCTE ~ DYKOBOIAILIETO  COCTaBA U JPYTHX COTPYIOHUKOB
aAMUHUCTPATUBHO-XO3SHCTBCHHON 4YacTM pEerNIaMEHTHPYIOTCS  IO0JKHOCTHBIMH
MHCTPYKIHSMH, YTBEPKAACMBIMU JUPEKTOPOM Y UpeKIeHuUs;

1.8. AZIMMHHCTPaTHBHO-XO35MCTBEHHAs JaCTh OCYILECTBIISIET CBOIO JEATEIHLHOCTD
BO B3aMMOJCUCTBUM C APYIHMH CIyXKOaMu u CTPYKTYPHBIMH IOApPA3aEIeHUIMU
YupexneHus, a TakkKe B Ipemenax CBOei KOMIIETEHIIMM CO CTOPOHHUMHU

OpraHu3alusIMU;
3. 3a1a4um aIMHHHCTPAaTHBHO-X0351iCTBEHHO YaCTH

3.1. Xo3siicTBeHHOE O6ecIeyeHne NeSTeTbHOCTH Yupexnenus;

3.2. TlogrotoBka M  mpencTaBieHue PYKOBOACTBY  HMH(OPMAaLUOHHO-
AHAUTHYECKUX ~ MaTEPHAIOB O  COCTOSHHM U MepCIIeKTHBAX pa3BUTHUA
XO3SIUCTBEHHOI0 00€eCTIeYeH S AeATENBHOCTH Yupexnenus;

3.3. CoBepLIEHCTBOBAHME U BHEIPEHWE HOBBIX METOJIOB OpraHu3anuu paboTel, B
TOM  HHCI€ Ha OCHOBE WCIIOJIb30BAHUS COBPEMEHHBIX HH(MDOPMALMOHHBIX
TEXHOJIOTHM;

3.4. VyacTue B mpemenax cBoeifl KOMIETEHLHH B IIOATOTOBKE U WCIOJHEHUU
YIPABJICHIECKUX PEIICHHH PyKOBOACTBA Y YperKIeHHUS,

3.5. Peruenue MHBIX 3a/1a4 B COOTBETCTBHY C I[EISIMHU Yupexnenusl,
4. ®yHKUMH aIMHHUCTPATHBHO-X035CTBEHHOIl Y2CTH

4.1. Xo3sicTBeHHOe 06CITy)XKMBaHHE U OOecIeueHue HaJIJIE)KAIEr0 COCTOSHUS B
COOTBETCTBMM C IPaBHJIaMH M HOPMaMH IIPOM3BOICTBEHHOMN CaHUTApUH W
POTHUBOIIOKAPHON 3aIUMTHI 3JaHUM M TOMEINCHHi, B KOTOPBIX PacIOJI0KEHbI
NONpasfesIeHus.  YUPeXKAEHUS, KOHTPOJb 33 HCIPABHOCTHIO obopynoBaHus

(OCBEIEHNs], CHCTEM OTOIIEHM S, BEHTHUJIALUH U JIp.);
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4.3. TlpoBenenue PEMOHTA OMEIEHHUH, KOHTPONb 3a KadecTBOM BEIIIOJTHEHUS
PEMOHTHBIX pabor;

4.4. O6ecnevenue [I0pa3neneHul  YupexneHnus MeOENBI0, XO3SIHCTBEHHBIM
MHBEHTAPEM, KOHTPOINb 338 HX COXPAHHOCTBIO IIPOBEICHUEM CBOEBPEMEHHOTO
peMOHTa;

4.5. Odopmnenne He06X0 UMK AOKYMEHTOB IUISl 3aKIHOYEHUS JIOTOBOPOB Ha
OKasaHue yCiyr, MoJydeHHe U XpaHeHHe KaHICIIPCKUX IIPUHAIIE)KHOCTEH,
HEOOXOMMBIX  XO3SHCTBEHHEBIX MaTepuaioB, o00OpymOBaHUS wu HUHBEHTaps,
obecrieyenne wumu TONpasNeNeHui  YupexneHus, yuer wux pacxonoBaHus wu
COCTABJICHUE yCTAHOBIEHHON OTYETHOCTH;

4.6. KonTtpomns 3a PallMOHAIIBHBIM  PacXOoJ0BaHUEM MaTe€pHaNoB U CpenCTB,
BBINCIIACMBIX [ XO3SHCTBEHHBIX Ieleit;

4.7. Braroycrpoiictso, o3enenenne u ybopka TCPPUTOPHH, Mapka OTHBIXa,
HMPasHUIHOE XyI0)KECTBEHHOE 0(hOPMIEHHE 3/aHH 1 TCPPUTOPUH YUPEIKACHHUS;
4.8. XossiicTBeHHOE 00CITy)KMBaHHE MPOBOIUMBIX COBEINAaHUH, KOH(epeHIHi,
CEMHHAPOB M IPYTUX MEPONPHUATHIL;

4.9. BeimonHenune IIPOTHBOMOXXAPHBIX MEPONPHUITHYE U CONCpXXaHKWE B HCIIPaBHOM
COCTOSIHHMY T10)KaPHOTO HHBEHTAPS;

4.10. Ocymecteienne B [IPENIeIax CBOCW KOMIIETEHIIMHM WHBIX byHKIHE B

COOTBETCTBHH C LEJIAIMH H 3aa9aMu YupexxneHus.
S. IIpaBa u oTBeTCTBEHHOCTE

5.1. AIMUHHCTPaTHBHO-X 0351 CTBE HEAs 4acCTh MMEET IIPaBo:
5.1.1.  momyuars [HOCTynmaromue B YupexxaeHue AOKYMEHTBI ¥  HHEIe
HH(DOPMAIIMOHHEIE MATCPUATIBL  I10  CBOEMY MpPOQHIIO  MeSTeIsHOCTH IUTSt

O3HaKOMJIEHUS, CI/ICTeMaTHBI/IpOBaHHOPO Y4€Ta U UCIIOJIb30BAHUS B pa60Te;
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1.7. KBamudukanuoHHbIe TpeOOBaHMs, (YHKIMOHATIbHBIE 00s3aHHOCTH, IIpaBa,
OTBCTCTBCHHOCTE ~ DYKOBOIAILIETO  COCTaBA U JPYTHX COTPYIOHUKOB
aAMUHUCTPATUBHO-XO3SHCTBCHHON 4YacTM pEerNIaMEHTHPYIOTCS  IO0JKHOCTHBIMH
MHCTPYKIHSMH, YTBEPKAACMBIMU JUPEKTOPOM Y UpeKIeHuUs;

1.8. AZIMMHHCTPaTHBHO-XO35MCTBEHHAs JaCTh OCYILECTBIISIET CBOIO JEATEIHLHOCTD
BO B3aMMOJCUCTBUM C APYIHMH CIyXKOaMu u CTPYKTYPHBIMH IOApPA3aEIeHUIMU
YupexneHus, a TakkKe B Ipemenax CBOei KOMIIETEHIIMM CO CTOPOHHUMHU

OpraHu3alusIMU;
3. 3a1a4um aIMHHHCTPAaTHBHO-X0351iCTBEHHO YaCTH

3.1. Xo3siicTBeHHOE O6ecIeyeHne NeSTeTbHOCTH Yupexnenus;

3.2. TlogrotoBka M  mpencTaBieHue PYKOBOACTBY  HMH(OPMAaLUOHHO-
AHAUTHYECKUX ~ MaTEPHAIOB O  COCTOSHHM U MepCIIeKTHBAX pa3BUTHUA
XO3SIUCTBEHHOI0 00€eCTIeYeH S AeATENBHOCTH Yupexnenus;

3.3. CoBepLIEHCTBOBAHME U BHEIPEHWE HOBBIX METOJIOB OpraHu3anuu paboTel, B
TOM  HHCI€ Ha OCHOBE WCIIOJIb30BAHUS COBPEMEHHBIX HH(MDOPMALMOHHBIX
TEXHOJIOTHM;

3.4. VyacTue B mpemenax cBoeifl KOMIETEHLHH B IIOATOTOBKE U WCIOJHEHUU
YIPABJICHIECKUX PEIICHHH PyKOBOACTBA Y YperKIeHHUS,

3.5. Peruenue MHBIX 3a/1a4 B COOTBETCTBHY C I[EISIMHU Yupexnenusl,
4. ®yHKUMH aIMHHUCTPATHBHO-X035CTBEHHOIl Y2CTH

4.1. Xo3sicTBeHHOe 06CITy)XKMBaHHE U OOecIeueHue HaJIJIE)KAIEr0 COCTOSHUS B
COOTBETCTBMM C IPaBHJIaMH M HOPMaMH IIPOM3BOICTBEHHOMN CaHUTApUH W
POTHUBOIIOKAPHON 3aIUMTHI 3JaHUM M TOMEINCHHi, B KOTOPBIX PacIOJI0KEHbI
NONpasfesIeHus.  YUPeXKAEHUS, KOHTPOJb 33 HCIPABHOCTHIO obopynoBaHus

(OCBEIEHNs], CHCTEM OTOIIEHM S, BEHTHUJIALUH U JIp.);




